
 
STUDENT TRAVEL CASH DISBURSEMENT FORM 

This form should be used if cash is given to students and/or sponsors for meals 

STUDENTS MUST SIGN THIS FORM IN THEIR OWN HANDWRITING 
 

DATE OF DISBURSEMENT:   
 

PURPOSE OF DISBURSEMENT:   
 

TRAVEL CONFERENCE LOCATION: _____________________________  TRAVEL DATES: _______________________________ 
 
 

STUDENT SIGNATURE AMOUNT RECEIVED STUDENT SIGNATURE AMOUNT RECEIVED 

1.  16.  

2.  17.  

3.  18.  

4.  19.  

5.  20.  

6.  21.  

7.  22.  

8.  23.  

9.  24.  

10.  25.  

11.  26.  

12.  27.  

13.  28.  

14.  29.  

15.  30.  

TOTAL FUNDS DISBURSED: $  
 

Total funds must match the total on the STUDENT TRAVEL EXPENSE REPORT WORKSHEET. 

MAKE COPIES OF THIS FORM AS NEEDED. 
 
 

Signature of Sponsor Distributing Funds   


